
2.3.3 Adoption Leave Policy
July 2024
Council-wide	Employee Handbook






[bookmark: _Hlk135073995]




















July 2024


[bookmark: _Toc121110854]2.3.3   ADOPTION LEAVE POLICY

[bookmark: _Toc107658301][bookmark: _Toc107658620][bookmark: _Toc107828148][bookmark: _Toc107842574][bookmark: _Toc107843093][bookmark: _Toc107845452][bookmark: _Toc107845915][bookmark: _Toc107846263][bookmark: _Toc107846679][bookmark: _Toc107892512][bookmark: _Toc107893299][bookmark: _Toc107911060][bookmark: _Toc107911352][bookmark: _Toc108251824][bookmark: _Toc120353457][bookmark: _Toc120369097][bookmark: _Toc120421750][bookmark: _Toc120422002][bookmark: _Toc120422253][bookmark: _Toc120422504][bookmark: _Toc121057249][bookmark: _Toc121057514][bookmark: _Toc121109042][bookmark: _Toc121110855]ELIGIBILITY

The Adoption Leave pay and entitlements largely mirror that of maternity leave.
Adoption Leave is granted for a parent who has a child up to the age of 18 placed with them for adoption. To qualify for these rights the employee must have been newly matched with a child for adoption by an approved adoption agency. It does not apply to step-family adoptions or adoptions by a child’s existing foster carers.

Only one adoptive parent is entitled to take adoption leave – it will not be available to both parents. If an adoptive mother elects to take adoption leave, the adoptive father (or same sex partner) may however be able to take paternity leave if they satisfy the qualifying criteria. 
The partner of the main adopter (person taking Adoption Leave) would also be eligible to take Additional Paternity Leave. Both partners may also be eligible for Shared Parental Leave and pay.
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Employees are entitled to take 26 weeks of Ordinary Adoption Leave (OAL) followed immediately by 26 weeks Additional Adoption Leave (AAL).

Employees can choose to start their leave on any day of the week and:

· From the date of the child’s placement (whether this is earlier or later than expected), or
· From a fixed date which can be up to 14 days before the expected date of placement.
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PAY

During OAL, adopters will be entitled to Statutory Adoption Pay (SAP) if they satisfy certain qualifying conditions.

SAP is the same as the standard rate of Statutory Maternity Pay - (or 90% of average earnings if less than SAP).  An employee who qualifies for SAP will be entitled to 39 weeks SAP.  For details of pay please see table at the end of this section.

Employees must give the employer documentary evidence – a ‘matching certificate’ from the adoption agency as evidence of their entitlement to Statutory Adoption Pay.

Adoption pay, like maternity pay, is dependent upon length of local government service.  The occupational adoption pay applies to all relevant employees regardless of hours worked.
[bookmark: _Toc107658304][bookmark: _Toc107658623][bookmark: _Toc107828151][bookmark: _Toc107842577][bookmark: _Toc107843096][bookmark: _Toc107845455][bookmark: _Toc107845918][bookmark: _Toc107846266][bookmark: _Toc107846682][bookmark: _Toc107892515][bookmark: _Toc107893302][bookmark: _Toc107911063][bookmark: _Toc107911355][bookmark: _Toc108251827][bookmark: _Toc120353460][bookmark: _Toc120369100][bookmark: _Toc120421753][bookmark: _Toc120422005][bookmark: _Toc120422256][bookmark: _Toc120422507][bookmark: _Toc121057252][bookmark: _Toc121057517][bookmark: _Toc121109045][bookmark: _Toc121110858]
NOTIFICATION 

Adopters must inform their manager and Human Resources of their intention to take adoption leave within 7 days of being notified by the adoption agency that they have been matched with a child for adoption, unless this is not reasonably practicable.

You must tell us:

· When the child is expected to be placed with you.
· When you want your adoption leave to start.
· The date you expect any payment of SAP to start at least 28 days in advance (unless this is not reasonably practicable).

The adopter can change their mind about the date on which they want their leave to start but only if they tell their employer at least 28 days in advance (unless this is not reasonably practicable).

Within 28 days of being notified by you of your intention to take Adoption Leave we will write to you confirming the leave date and setting out the date on which we expect you to return if the full entitlement to Adoption Leave is taken.

We will assume that you are taking your full entitlement of 52 weeks.  If you wish to return earlier you must give us 21 days’ notice of the date you intend to return.

The regulations regarding Additional Paternity Leave (APL) also apply to Adoption Leave and to adoptive parents. 
	
WORKING DURING ADOPTION LEAVE

The ‘Keeping in Touch (KIT) days’ provision set out for maternity leave (Section 2.3.1) will also apply to adoption leave, allowing an employee to work for 10 days without ending their adoption leave or losing SAP.

REASONABLE CONTACT

Reasonable contact between the employer and employee is permitted and will not bring the adoption leave to an end.

APPENDIX 1 TO
SECTION 2.3.3
ADOPTION ALLOWANCES

	Continuous Local Government Service

	Leave
	Pay


	Up to 26 weeks at 15th week before relevant week.  (Date of when employee notified by adoption agency of being matched with a child)



	26 weeks OAL plus 26 weeks AML

(Total of 52 weeks)

	No entitlement to Statutory Adoption Pay (SAP).

	26 weeks to 1 year (at 15th week before relevant week

	26 weeks OAL plus 26 weeks AAL

(Total of 52 weeks)

	6 weeks at 90% pay followed by 33 weeks at SAP (or 90% of pay if this is less than SAP)

	At least 1 year (at 15th week before relevant week
	26 weeks OAL plus 26 weeks AAL
(Total of 52 weeks)
	
Option One

Weeks 1-6
90% of a week’s pay.

Weeks 7-18
SAP per week (or 90% of pay if this is less than SAP) plus half pay

Weeks 19-39
SAP per week (or 90% of pay if this is less than SAP)



	
Option Two

Weeks 1-6
90% of a week’s pay.

Weeks 7-26
SAP (or 90% of pay if less than SAP) plus 30% of full pay

Weeks 27–39
SAP (or 90% of pay if less than SAP)

	
	· If the employee does not subsequently return to work for a continuous period of 3 months she/he will be liable to repay the 12 weeks half pay/20 weeks of 30% pay
· If she/he is undecided as to whether she wishes to return to work she may choose to defer payment of the 12 weeks half pay/20 weeks of 30% pay until her/his return to work.  She/he will still receive SAP
· The total amount of SAP and occupational paternity pay received will not exceed the average weekly earnings






Family Friendly policies
Stroud District Council
April 2024
Page 3 of 4

image1.png
4

Our district. Oux team
Valuing our people | Making a difference | Aiming high | One council




image2.jpeg
LA
|||@ﬁﬁ"





