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Aims
Standards of dress and personal presentation are relevant to most employers and having a policy on dress code can be important.
Where employees meet customers and represent the Council the benefits of presentable appearance are obvious. But even where the employee's work is internal, there are other benefits such as:
· creating a team atmosphere, 
· engendering standards of professionalism, and 
· Creating a corporate image.

Minimum standards of personal presentation will be expected and an employee who consistently turns up unacceptably dressed can be disciplined.
A formal dress code creates clarity for both employer and employee as to what standards are expected.
Dress codes are separate from policies on the use of protective clothing, which would traditionally appear separately or as part of the Corporate  Health and Safety Policy and Procedures.

ESSENTIAL ELEMENTS OF A DRESS CODE
In itself, a dress code can be as prescriptive or as informal as is appropriate for the Council in question - its content is very much a question of common sense. There are no legal principles which demand the inclusion of any one element.

However, a good dress code should be drawn up to avoid the various discrimination law pitfalls. If discriminatory practices are embedded within the policy, complainants may latch onto the code as evidence. By contrast, a good dress code can be an aid to proving there was no discrimination.  An Equality impact assessment has been carried out.

Dress Code
In general, all employees of the Council need to present a professional and smart appearance to members of the public.  In some areas a uniform is provided or specific health and safety guidance governs what employees should wear.  

These guidelines are not intended to replace local working practices or to suppress employees’ individual choice of clothing.  However, the following guidelines should be observed by office based workers.

GUIDELINES
· No casual denim jeans, skirts or dresses to be worn except on official “dress down” days.
· No clothing containing slogans or images which could be seen by others as offensive.
· No bare midriffs.
· Smart sleeveless dresses or tops are acceptable, but not shoestring tops or completely bare shoulders.
· Sensible footwear which is appropriate to the duties the employee is expected to carry out – no bare feet.
· Officers who are working out on site or conducting dirty work on an occasional basis should dress suitably and change if necessary according to their other commitments.
· Short-sleeved shirts and smart casual shirts without ties are acceptable.
· Long tailored shorts or culottes may be worn except where wearing shorts may pose a health and safety risk.
· Jewellery can be worn provided it does not pose a health and safety risk.
· Where officers are working outside, the need to protect themselves from the sun should be considered, and sunscreens and protective clothing worn (refer to the Corporate Health & Safety Policy and Procedure for Working Outside.
· To ensure a respectful and comfortable work environment, we recommend that skirts, dresses, and shorts be of a length that is appropriate for a professional setting. Generally, this means avoiding excessively short garments.
· SDC identity badges should be worn by staff at all times.

ADHERENCE TO THE GUIDELINES

Responsibility for ensuring employees understand these guidelines and abide by them is with individual service managers.  
Any issues which arise in relation to an employee’s dress should be discussed in a sensitive and informal manner with them.  In the unlikely event of any dispute regarding these guidelines, the Council’s Disciplinary Procedures or Grievance Procedures can be referred to as appropriate.

EXEMPTIONS
The following services will be exempt from the policy and separate arrangements will apply:

· Museum Service
· Active Lifestyles Stroud & Dursley
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