
LICENSING HEARINGS –ORDER OF PROCEEDINGS 

 
1. Introductions  

 
2.  

2. Hearing Report 
a. The Licensing Officer presents the Hearing Report 
 

3.  

3. Responsible Authorities  
a.  Responsible Authorities address the Panel about their representations  
b.  Questions to the Responsible Authorities 

 

4.  

4. Other Persons (this may be local residents, businesses or Parish/Town Councils) 
a. Other Persons address the Panel about their representations  
b. Questions to the Other Persons 

 

 

5. Applicant 
a. The Applicant addresses the Panel about the application 
b. Questions to the Applicant 

 

6. Summing Up 
a. Responsible Authorities sum up 
b. Other Persons sum up 
c. Applicants sum up.   
 

 

7. Panel Retire 
The Panel will retire to a private meeting to consider the application and make their decision.   
 

 

8.  Decision  
A summary of the decision will be notified to all attendees by email as soon as possible but no 
later than 5 working days.  
 

 

9.  Decision Notice 
A Decision Notice containing the full decision, any conditions imposed and the reasons, will be 
forwarded to applicant and all those persons that have made representation within 5 working days.  
 

 

 
 


