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References to employees’ partners in the “Family Friendly” policies include civil partners registered in accordance with the Civil Partnership Act 2004. The “Family Friendly” policies have been updated in line with the Children’s and Family Act 2014. This includes the introduction of Shared Parental Leave and pay for babies due after 5 April 2015 (See section 2.3.5).  Please note: The Shared Parental Leave scheme replaces the Additional Paternity Leave Scheme. Also, whilst not part of any of the specific policies, partners are entitled to unpaid time off to attend up to 2 ante-natal appointments.

SYSTEM ACCESS

If the employee is away from work for any longer than 4 weeks, the manager needs to speak to HR about the ‘system access when on long term absence’ form so that access to systems can be considered and shared with ICT.

Whilst on leave under these policies Employees are not to access SDC systems without legitimate reason and with line manager approval. Failure to do so may result in disciplinary action. 
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