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The right to unpaid time off for dependants is provided by the Employment Rights Act 1996.

WHAT IS TIME OFF FOR DEPENDANTS?

This is a right allowing employees to take a reasonable amount of time off work to deal with certain unexpected or sudden emergencies and to make any necessary longer term arrangements.  The emergency must involve a dependant of the employee (definition of dependant is below).  The time is unpaid.

UNDER WHAT CIRCUMSTANCES CAN AN EMPLOYEE TAKE TIME OFF?

· To provide assistance on an occasion when a dependant falls ill, gives birth (covered by maternity support leave) or is injured or assaulted
· To make longer term arrangements for the provision of care for a dependant who is ill or injured 
· To deal with the death of a dependant (covered by compassionate leave policy – see below)
· To deal with the unexpected disruption or breakdown of care arrangements for a dependant
· To deal with an unexpected incident involving the employee’s child during school hours.

WHO QUALIFIES FOR THIS RIGHT?

The right to time off under this policy applies to employees with a contract of employment and there is no minimum service requirement.

NOTIFICATION TO THE EMPLOYER

The employee must tell their manager as soon as possible explaining why he/she is absent and how long they expect to be absent.

WHO IS A DEPENDANT?
A dependant is the husband, wife or partner (including same sex partner), child or parent of the employee.

It also includes someone who lives in the same household as a member of the family i.e. elderly aunt or grandparent.  Tenants or employees are not included.

WHAT DOES ‘LONGER TERM ARRANGEMENTS’ MEAN?

Where a dependant needs to be cared for because of an illness or injury, the employee can take time off work to arrange alternative longer term care arrangements.  This might mean making arrangements to employ a temporary carer or taking a sick child to stay with relatives.
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