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[bookmark: _Toc121110859]2.3.4   ORDINARY PARENTAL LEAVE POLICY

The Maternity and Parental Leave (Amendment) Regulations 2001 give employees the right to unpaid leave to look after a child.

The Stroud District Council policy on parental leave is in line with the NJC Model Parental Leave Scheme.

[bookmark: _Toc107658306][bookmark: _Toc107658625][bookmark: _Toc107828153][bookmark: _Toc107842579][bookmark: _Toc107843098][bookmark: _Toc107845457][bookmark: _Toc107845920][bookmark: _Toc107846268][bookmark: _Toc107846684][bookmark: _Toc107892517][bookmark: _Toc107893304][bookmark: _Toc107911065][bookmark: _Toc107911357][bookmark: _Toc108251829][bookmark: _Toc120353462][bookmark: _Toc120369102][bookmark: _Toc120421755][bookmark: _Toc120422007][bookmark: _Toc120422258][bookmark: _Toc120422509][bookmark: _Toc121057254][bookmark: _Toc121057519][bookmark: _Toc121109047][bookmark: _Toc121110860]ELIGIBILITY

An employee who has at least one year’s service with the Council is entitled to 18 weeks’ leave for the purpose of caring for a child.

Ordinary Parental Leave is available to those with parental responsibilities.  This includes foster parents; adoptive parents prior to placement; grandparents with a significant parenting role and step-parents.

Leave shall be granted for the purposes of caring for a child up to the age of 18 years of age.

Please see ‘Request for Parental Leave Form’ on The Hub (HR/Documentation)
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The Council will endeavour to be sympathetic to flexible parental leave-taking arrangements as requested by employees.

Parental Leave is unpaid.  Parental leave may be taken:

· As a single block of up to 18 weeks 
· As a number of shorter periods of a minimum of a half day
· In patterns which provide a part time or reduced hours working arrangement for a period of time equivalent to taking 18 weeks’ leave as a single block.

A minimum of 7 days’ notice in writing to HR should be given specifying when the Parental Leave is to begin and end.
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PAY

There is no entitlement to pay during periods of Ordinary Parental Leave.  Where employees pay is reduced due to taking Ordinary Parental Leave, the Council shall assist employees in obtaining information regarding the implications of reduced national insurance contributions and the possibility of state support through benefits or tax credits.
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Employees on ordinary parental leave shall have the same right to return to their job as provided to those on maternity leave (Section 2.3.1).
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Time taken as parental leave shall be treated as continuous service.

Employees who fall sick during a period of parental leave and who give the relevant notification shall be entitled to pay under the sickness scheme and this period shall be counted as sick leave rather than deducted from their parental leave entitlement.

[bookmark: _Toc107658311][bookmark: _Toc107658630][bookmark: _Toc107828158][bookmark: _Toc107842584][bookmark: _Toc107843103][bookmark: _Toc107845462][bookmark: _Toc107845925][bookmark: _Toc107846273][bookmark: _Toc107846689][bookmark: _Toc107892522][bookmark: _Toc107893309][bookmark: _Toc107911070][bookmark: _Toc107911362][bookmark: _Toc108251834][bookmark: _Toc120353467][bookmark: _Toc120369107][bookmark: _Toc120421760][bookmark: _Toc120422012][bookmark: _Toc120422263][bookmark: _Toc120422514][bookmark: _Toc121057259][bookmark: _Toc121057524][bookmark: _Toc121109052][bookmark: _Toc121110865]POSTPONEMENT

The Council will make every attempt to avoid postponement.  In any event, leave shall not be postponed for more than three months except in exceptional circumstances.

Should the Council wish to postpone, due to the work of the Council being unduly disrupted if the employee did take leave as requested, the Unit Manager should look to reach an agreement with the employee over alternatives. These alternatives might include:

· A different pattern of leave – e.g. part time rather than full time
· A shorter or longer period of leave
· Alternative dates within the three month period.

If no agreement can be reached the employee will be permitted to take a period of leave of the same duration and beginning on a date determined in consultation with the employee no later than three months after the originally notified start date.

Following consultation, and not more than seven days after the employee’s notice was given to the Council, the Council shall give the employee notice in writing of the postponement which states the reasons for it and specifies the date on which the agreed period of leave will begin and end.

Postponement may not be used where employees in the particular circumstances outlined below have requested parental leave:

Following maternity support leave – the unpredictability of the timing of childbirth will have implications for notice.  
Following maternity leave – where a mother takes a period of Parental Leave following on from a period of maternity leave, we will give guidance on the new provisions for parental leave.  Where parental leave is taken as a full time block of leave following maternity leave, an employee should not be required to refund monies paid (half pay) unless she does not return to local authority employment for a period of at least three months after the end of the parental leave period.
At the time of adoption, at times prior to adoption where the parent is required to be at home by the adoption process, or following adoption leave.

Although this scheme provides that a minimum of 7 days’ notice be given an authority may of course postpone the leave if the notice given is insufficient to plan for the absence.
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