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	STROUD DISTRICT COUNCIL
	Ebley Mill,

                                                                       Stroud,  

Glos GL5 4UB

	STANDING LIST OF CONTRACTORS QUESTIONNAIRE

TO BE RETURNED TO BEN SMITH AS HARD COPY

	

	Ref
	Question
	Reply
	SDC Use only

	1.00
	GENERAL INFORMATION
	

	1.1
	Company name:
	
	

	1.2
	Company address:
	
	

	1.3
	Telephone:
	
	

	1.4
	Fax:
	
	

	1.5
	E-mail:
	
	

	1.6
	Web:
	
	

	1.7
	Address of Registered Office if different


	
	

	1.8
	Company type
	*Public/   Private/   Sole Trader

 (*Delete as appropriate)
	

	1.9
	Date/ place of formation/ registration:
	
	

	1.10
	Company Registration No:
	
	

	1.11
	State the full name and designation of each Director/ Partner of the Company 
	
	

	1.12.1
	Has any Director or Partner of the company been employed by this Council:
	YES  /  NO          (*delete as appropriate)
	

	1.12.2
	If YES, please provide details:
	
	

	1.13.1
	Is any Director or Partner related to any senior Council Officer or Councillor:
	YES  /  NO          (*delete as appropriate)
	

	1.13.2
	If YES, please provide details:
	
	

	1.14.1
	State if your company is part of a group of companies or a subsidiary of a parent company:



	YES  /  NO          (*delete as appropriate)
	

	1.14.2
	If YES, please provide full details including the business activity of the group/ parent:


	
	

	1.15
	Address of Office that would serve SDC Contracts
	
	

	2.00
	INSURANCES
	
	SDC Use only

	2.1
	Insurance brokers name and address:


	Provide a Copy
	

	2.2
	Employers Liability Insurance (please include copy of policy)

Insurer:

Policy No:

Expiry date:

Indemnity limit(s) £:


	Provide a Copy
	

	2.3
	Public Liability (Third Party) Insurance (please include copy of policy)

Insurer:

Policy No:

Expiry date:

Indemnity limit(s) £:


	Provide a copy
	

	2.4
	All Risks Insurance (please include copy of policy)

Insurer:

Policy No:

Expiry date:

Indemnity limit(s) £:


	Provide a copy
	

	3.00
	FINANCIAL INFORMATION
	SDC Use only

	3.1
	Bankers name and address:
	Provide a copy of headed paper

	

	3.2
	VAT Registration No


	
	

	3.3
	Does your company hold a Tax Exemption Certificate under the Construction Industry Scheme:
	YES  /  NO          (*delete as appropriate)
	

	3.4
	If YES, please provide evidence 

	Provide a  copy
	

	3.5
	State your company’s annual turnover during the last 3 years.  Provide a copy of the last audited published yearly report and accounts:


	Provide a copy
	


	4.00
	EMPLOYMENT AND POLICY INFORMATION
	SDC Use only

	4.1
	State the number of persons directly employed by your company:


	
	

	4.2
	State which trades you usually sub-contract, if any :


	
	

	4.3.1
	Does your company comply with the requirements of the Race Relations Act 1976; 
	YES  /  NO        (*delete as appropriate))
	

	4.3.2
	Has your company implemented an equal opportunities employment policy:
	YES  /  NO        (*delete as appropriate)
	

	4.3.3
	Has your company ever been the subject of an official enquiry or court case in relation to any part of the 

Race Relations Act 1976 or Equal Opportunities legislation
	YES  /  NO        (*delete as appropriate)
	

	4.3.4
	If YES, please give full details, including the outcome of any enquiry or court case:


	
	

	4.4
	Is your Company Quality Assured to ISO 9000/9001 etc? If yes give registration number.


	YES  /  NO        (*delete as appropriate)
	

	4.5.1
	Do you have an Environmental Management System ( EMS) 
	YES  /  NO        (*delete as appropriate)
if yes, add details to the health & safety documents
	

	4.5.2
	If yes, to which standard or compliance are you registered? 

E.g.ISO 14001, BS8555 level, NAPIT, Gas Safe, NEBOSH, IOSH, Safe Contractor, CSCS, New Roads & Street works, Construction Line, NATAS, UKAS Etc.
	
	

	4.6
	Give details of links with training establishments or training initiatives.
	
	

	4.7
	How many trade apprentices/trainees have been taken on locally in the last 2 years
	
	

	4.8
	How many employees do you have employed in the Stroud District Council area
	
	

	4.9
	If you are applying for a renewable energy category please give details of the type of micro generation scheme and its registration number
	Provide copy of certificates, do not apply for this category unless you hold a registration/s
	


	5.00
	HEALTH AND SAFETY INFORMATION,
 
	SDC Use only

	5.1
	Companies with up to 5 employees must supply details of Risk Assessments & Method Statements. Details of any RIDDOR notifications are required.
	

	
	
	

	5.2
	Companies with 5 or more employees must supply a full copy of their Health & Safety Policy, with generic Risk Assessments & Method Statements. Details of any RIDDOR notifications are required.
	


	6.00
	WORK RECORD
	SDC

Use only

	6.1
	Has your company previously carried out work for SDC:

If YES, please provide details ;


	YES  /  NO   (*delete as appropriate)
	

	6.2
	REFEREES 

Provide details of three organisations, other than SDC, who would be prepared to supply a written reference in respect of work carried out by your company:

	

	6.2.1
	Name:

E mail address:

Telephone No:

Contact Name:
	
	

	6.2.2
	Name:

E mail address:

Telephone No:

Contact Name:
	
	

	6.2.3
	Name:

E mail address:

Telephone No:

Contact Name:
	
	


	7.00
	WORK CATEGORIES
	
	
	

	Please indicate below the type of work in which you company is interested in tendering. If we have our full quota of Contractors in a category your company may not be added until a vacancy arises. 
	
	

	Ref.
	WORK TYPE DESCRIPTION
	
	TICK BOX
	SDC USE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	8.00
	DECLARATION
	SDC Use only

	I CERTIFY THAT THE INFORMATION PROVIDED BY ME IN COMPLETING THIS QUESTIONNAIRE IS CORRECT.  I AUTHORISE STROUD DISTRICT COUNCIL TO SEEK ANY REFERENCES OR MAKE ANY ENQUIRIES CONCERNING THE COMPANY IN PURSUANCE OF THE COMPANY’S APPLICATION FOR INCLUSION ON STROUD DISTRICT COUNCIL’S SELECT LIST OF CONTRACTORS.


	

	Name of person completing this response
	
	

	Signed
	
	

	Position in Company
	
	

	Date
	
	

	Documents are to be posted, clearly stating your company name to:-


STROUD DISTRICT COUNCIL


EBLEY MILL,
                  WESTWARD ROAD


STROUD,


GLOUCESTERSHIRE, GL5 4UB.
          FAO BEN SMITH  CONTRACTS OFFICER


	PLEASE DO NOT SEND COMPANY BROCHURES, DOCUMENTS ON DISC, OR ELECTRONICALLY - WE WILL NOT LOOK AT THEM.
INCLUSION ON THE SELECT TENDER LIST IS NOT A GUARANTEE OF ANY WORK WITH STROUD DISTRICT COUNCIL
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