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Article 1 – The Constitutional Framework 

1.1 Powers of the Council 

The Council will exercise all its powers and duties in accordance with the law and 
this Constitution. 

1.2 The Constitution 

This Constitution is the Constitution of Stroud District Council. 

1.3 Purpose of the Constitution 

The purpose of the Constitution is to: 

(a) enable the Council to provide clear leadership to the community in partnership 
with citizens, businesses and other organisations; 

(b) support the active involvement of citizens in the process of local authority 
decision-making; 

(c) help Councillors represent their constituents effectively; 

(d) enable decisions to be taken efficiently and effectively; 

(e) create a powerful and effective means of holding decision-makers to public 
account; 

(f) ensure that no one is appointed to scrutinise a decision in which they were 
directly involved; 

(g) ensure that those responsible for decision making are clearly identifiable to 
local people and that they explain the reasons for decisions;  

(h) provide a means of continuously improving the delivery of services to the 
community and achieving best value; 

(i) ensure that high standards of probity and ethics are evident in decision-making 
and all activities of the Council. 

1.4 Interpretation and Review of the Constitution 

Where the Constitution permits the Council to choose between different courses of 
action, the Council will always choose that option which it thinks is closest to the 
purposes stated above, and which ensures that the highest standards of probity and 
ethics are met. 

1.5 The Council will monitor and evaluate the operation of the Constitution as set out in 
Article 17. 
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Article 2 – Members of The Council 

2.1 Composition and eligibility 

Composition. The Council will comprise 51 Members (otherwise called Councillors).  
One or more Members will be elected by the voters of each ward in accordance with 
a scheme drawn up by the Electoral Commission and approved by the Secretary of 
State. 

Eligibility. Only registered voters of the District of Stroud or those living or working 
or holding property there are eligible to hold the office of Councillor.  Certain Council 
employees and others are prohibited from holding such office. 

2.2 Election and terms of office for Councillors 

Elections for one third of the Council will be held each year.  The elections will be 
held on the first Thursday in May in each year except those years when there are 
County Council elections. 

The terms of office of Councillors will normally be four years starting on the fourth 
day after being elected and finishing on the fourth day after the date of the regular 
election four years later. 

2.3 Roles and functions of all Councillors 

(a) Key roles.  

All Councillors will: - 

(i) collectively be the ultimate policy makers and carry out a number of strategic 
and corporate management functions; 

(ii) represent their communities and bring their views into the Council’s decision-
making process, acting as advocates for their communities; 

(iii) deal with individual case-work and act as an advocate for constituents in 
resolving particular concerns or grievances; 

(iv) balance different interests identified within their wards and represent the ward 
as a whole; 

(v) be involved in decision-making; 

(vi) be available to represent the Council on other bodies; 

(vii) maintain the highest standards of conduct and ethics; 

(viii) take part in member development and training. 

(b) Rights and duties 

(i) Councillors will have such rights of access to such documents, information, 
land and buildings of the Council as are necessary for the proper discharge of 
their functions and in accordance with the law. 

(ii) Councillors will not make public information, which is confidential or exempt, 
without the consent of the Council or divulge information given in confidence 
to anyone other than a Councillor or officer entitled to know it. 

(iii) Ward Members have additional rights to information regarding activities in 
their Ward as covered in the Access to Information Rules in Part 4 of the 
Constitution. 
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(iv) For these purposes, "confidential" and "exempt" information are defined in the 
Access to Information Rules in Part 4 of this Constitution. 

(c) Councillor Call for Action (CCfA) 

Councillors, can, if they so wish, make use of the Councillor Call for Action 
powers in accordance with the attached protocol (Annexe A). 

2.4 Conduct 

Councillors will at all times observe the Members’ Code of Conduct and the protocol 
on Member/Officer Relations set out in Part 5 of this Constitution and comply with 
any reasonable request of the Council’s Standards Committee. 

2.5 Allowances 

Councillors will be entitled to receive allowances in accordance with the Members’ 
Allowances Scheme set out in Part 6 of this Constitution. 
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Article 3 – Citizens and the Council 

3.1 Citizens’ rights 

 Citizens have the following rights. Their rights to information and to participate are 
explained in more detail in the Access to Information Rules in Part 4 of this 
Constitution: 

(a) Voting and petitions.  

Citizens on the electoral roll for the area have the right to vote and sign a petition to 
request a referendum for an elected Mayor form of Constitution. 

 No more than one such referendum can, however, be held in any five year period. 

 The Council welcomes petitions and recognises that petitions are one way in which 
people can let us know their concerns. Details of the Petitions Scheme can be found 
in Annex B of this Part of the Constitution. 

 (b) Information. 

 Citizens have the right to: 

(i) attend meetings of the Council, Cabinet and Committees except where 
confidential or exempt information is likely to be disclosed, in which case the 
meeting would be held in private; 

(ii) find out from the Forward Plan what Key Decisions will be taken by the 
Cabinet and when; 

(iii) see reports and background papers, except in the circumstances where those 
reports contain exempt information, and any records of decisions made by 
the Council and the Cabinet; 

(iv) inspect the Council’s accounts and make their views known to the external 
auditor. 

 (c) Participation.  

 Citizens have the right to ask relevant questions at Council meetings and when 
invited, to assist investigations by the Overview and Scrutiny Committees. 

 (d) Complaints. 

 Citizens have the right to complain to: 

(i) the Council itself under its complaints scheme; 

(ii) the Ombudsman after using the Council’s own complaints scheme; 

(iii) the Standards Committee about an alleged breach of the Members' Code of 
Conduct. 

3.2  Citizens’ responsibilities 

  Citizens are expected to behave in a manner that contributes to the well being of the 
District. 

  Violent, abusive or threatening behaviour to Councillors or officers or their families is 
not acceptable and citizens must not wilfully damage things owned by the Council, 
Councillors or officers. 
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 Citizens are required to register to vote and actively encouraged to exercise their 
vote, as part of their commitment to citizenship and local democracy. 
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Article 4 – The Full Council 

4.1 Functions of the full Council 

The Council will have sole responsibility for the following functions: 

  (a) adopting and changing the Constitution; 

(b) approving or adopting the Policy Framework, the Budget and setting the 
Council Tax,  

(c) any application to the Secretary of State in respect of any Housing Land 
Transfer; 

(d) decisions not consistent with Policy and Budget framework, unless they have 
been taken as a matter of urgency by the Executive under the  Procedure 
Rules set out in Part 4 of the Constitution; 

(e) Electing the Leader and receiving notification of appointments by the Leader 
to the Cabinet. 

(f) agreeing and/or amending the terms of reference for Committees, deciding 
on their composition and making appointments to them; 

(g) appointing representatives to outside bodies unless the appointment is a 
Cabinet function or has been delegated by the Council; 

(h) adopting an allowances scheme under Article 2.5; 

(i) confirming the appointment of the Head of Paid Service; 

 (j) making, amending, revoking, re-enacting or adopting bylaws and promoting 
or opposing the making of local legislation or personal Bills; 

(k) all local choice functions set out in Part 3 of this Constitution which the 
Council has decided should be undertaken by itself rather than the Cabinet; 

(l) receive reports on its treasury management policies, practices and activities, 
including, as a minimum, an annual strategy and plan in advance of the year, 
a mid-year and an annual report after its close, in the form prescribed in its 
Treasury Management Practices (TMPs); 

  (m) all other matters which by law must be reserved to Council. 

4.2 Council meetings 

There are four types of Council meeting: 

(a) the annual meeting; 

(b) ordinary meetings; 

(c)  extraordinary meetings; 

(d)  budget meeting 

and they will be conducted in accordance with the Council Procedure Rules in Part 4 
of this Constitution. 
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4.3 Policy and Budget Framework 

The Policy & Budget Framework comprises: 

(a) the following plans and strategies which are a statutory requirement; 

(i) Sustainable Community Strategy; 

(ii) Crime & Disorder Reduction Strategy; 

(iii) Local Plan; 

(iv) Procurement Strategy; 

(v) Capital Strategy, 

(vi) Equality Scheme. 

  (b) The following plans and strategies are those recommended in Government 
Guidance: 

(i) Asset Management Plan; 

(ii) Integrated Electronic Government Statement; 

(iii) Food Law Enforcement Plan; 

(iv) Housing Strategy and Investment Programme; 

(v) Treasury Management Strategy. 

 (c) Other plans and strategies which the Cabinet may recommend the Council to 
adopt.  These include the Corporate Delivery Plan and supporting strategies, 
the Local Strategic Partnership, the Human Resources Strategy, the 
Regeneration and Cultural Strategy and the Environment Strategy. 

 (d) Budget 

The Budget includes the allocation of financial resources to different services 
and projects, proposed contingency funds, the Council Tax base, setting the 
Council Tax and decisions relating to the control of the Council’s borrowing 
requirement, the control of its capital expenditure and the setting of virement 
limits. 

(e)  Housing land transfer.  
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Article 5 – Chairing the Council 

5.1 Appointment of Chair of Council 

The Chair of Council shall be chosen by the Council each year at its annual meeting 
in May. 

5.2 Role and function of the Chair of Council business 

The Chair of Council will have the following responsibilities: 

(a) to preside over meetings of the Council so that its business can be carried 
out efficiently and with regard to the rights of Councillors and the interests of 
the community; 

(b) to ensure that the Council meeting is a forum for debate of matters of 
concern to the local community and the place at which members who are not 
on the Cabinet are able to hold the Cabinet to account; 

(c) to carry out such civic duties as are appropriate as Chair of Council and to 
act as ambassador for the Council. 

5.3 Chair of Council 

 The Chair of Council shall not be a member of the Executive. 
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Article 6 – The Executive 

The Executive is generally known as ‘the Cabinet’ 

6.1 Role 

The Cabinet will carry out all of the local authority’s functions which are not 
the responsibility of any other part of the local authority, whether by law or 
under this Constitution. 

6.2 Form and composition 

The Cabinet will consist of the Leader together with up to 9 Councillors (to 
include a nominated Deputy) proposed by the Leader and noted by the 
Council. 

6.3 Leader 

The Leader will be a Councillor elected to that position by the Council.  The 
Leader will hold office until: 

(a) s/he resigns from the office; or 

(b) s/he is suspended from being a Councillor under Part III of the Local        
Government Act 2000 (although s/he may resume office at the end of 
the period of suspension); or 

(c) s/he is no longer a Councillor; or 

(d) a new Leader is appointed by the Council. 

6.4 Other Cabinet members 

Other Cabinet members shall hold office until: 

(a)  they resign from office; or 

(b)  they are suspended from being Councillors under Part III of the Local 
Government Act 2000 (although they may resume office at the end of 
the period of suspension); or 

(c) they are no longer Councillors; or 

(d)  they are removed from office by the Leader who must give written 
notice of any removal to the proper officer and may then appoint a 
replacement for noting by Council. 

6.5 Proceedings of the Cabinet 

Proceedings of the Cabinet shall take place in accordance with the Executive 
Procedure Rules set out in Part 4 of this Constitution. 
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Article 7 – Overview and Scrutiny Committees 

7.1 Overall terms of reference 

The Council will appoint 2 Overview and Scrutiny Committees to discharge the 
functions conferred by Section 21 of the Local Government Act 2000 and regulations.  
These will be: 

� Strategic Overview and Scrutiny Committee 

� Performance Overview and Scrutiny Committee 

 
7.2 General Role 

 
(i) Within their terms of reference, Scrutiny Committees will 

 
(a) review and scrutinise decisions made and actions taken in connection with 

the discharge of any of the Council’s functions; 
 
(b) make recommendations or requests to the full Council and/or Cabinet in 

respect of the discharge of any  functions; 
 

(c) exercise the right to call in, as set out in paragraph 7 of the Scrutiny 
Procedure Rules; 
 

(d) examine whether the Council is meeting its objectives set through the budget 
and policies and, if this is not so, suggest ways in which the Council may 
achieve this; 

(e) carry out scrutiny on any matter affecting the District or its inhabitants, and 
recommend accordingly; 

 
(f) promote open and transparent decision making and democratic 

accountability; 
 

(g) promote best practice and innovation with the services, functions and policies 
for which the Council has responsibility or over which it exerts influence; 

 
(h) focus attention on performance issues and strategic matters that are of 

concern to the people of the Stroud District. 
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(ii) Scrutiny Committees will not consider or scrutinise: 

 
(a) any quasi-judicial decision which is the responsibility of the Development 

Control Committee or the Licensing and Regulation Committee, unless either 
the period for legal challenge has expired or such challenge has been finally 
determined; or 
 

(b) any matter relating to standards of behaviour, conduct, ethics or probity, 
directly or indirectly involving any Member or officer of the Council. 

 
Cabinet Members and Officers are strongly expected to comply with any 
request for attendance at any Overview and Scrutiny Committee meeting. 

 
7.3 Specific Terms of Reference 
 

Strategic Overview and Scrutiny Committee 
 
 i. To call in for review any resolution passed by the Cabinet which the Chair or 

Vice-Chair, or five Members of the Committee consider relevant to the 
activities of the Committee. 

 
 ii. To undertake reviews and topics of enquiry of a broad strategic nature that 

reflects the concerns of the public, Council members and the Council as a 
whole. 

 
iii. To identify and review matters that are likely to be of public interest and to 

respond to the needs of the local community by engaging with the Public, 
Parish Councils, Ward Councillors and other Community Bodies. 

 
iv To promote the scope and work of the Committee in a way that will 

encourage both Council and public involvement. 
 

V . To measure annually the effectiveness of the Committee and its value to the 
work of the Council in light of what has been achieved and the measurable 
outcomes. 

 
vi. To undertake the Council’s functions in respect of the Councillor Call for 

Action protocol as set out in Article 2 of the Constitution. 
 
Vii To review or scrutinise the actions and decisions of the Stroud Safer 

Stronger Communities Partnership and to look at community safety issues 
affecting the Stroud District. 

 

 Performance Overview and Scrutiny Committee 

i. To call in for review any resolution passed by the Cabinet which the Chair or 
Vice-Chair, or five Members of the Committee consider relevant to the 
activities of the Committee. 

 
         ii.  To consider the budget proposals of the Cabinet. 
 

    iii. To focus on all aspects of Performance Management, including delivery of  
the Corporate Delivery Plan and the Forward Plan. 

 
iv.      To focus on the arrangements for preventing and detecting fraud and 

corruption. 
 

v.  To oversee service reviews; monitor and validate both the process and the 
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outcomes and provide challenge where appropriate. 
 

vi. To measure annually the effectiveness of the committee and its value to the 
work of the Council in light of what has been achieved and the measurable 
outcomes. 

 
        vii. To focus on the authority’s arrangements with regard to procurement. 
 
        viii. To consider the effectiveness of the authority’s risk management 

arrangements in accordance with CIPFA guidelines and to seek assurances 
that action is being taken on risk related issues. 

   
7.4 Whipping 
 

 The Whip will not apply from any of the political groups on their respective 
members of the Committees while they are taking part in scrutiny business.  
No political meetings of Scrutiny Committee members shall take place.  Each 
political group shall present to the Chief Executive at the start of each civic 
year a statement that demonstrates the necessary freedom of its members 
from the whipping process on these Committees. 

 
 Each member of the Committee will act in accord with protocols and 
guidance that the Council may determine. 

 
7.5 Co-ordination of Scrutiny Committees 

 
 The Chairs and Vice-Chairs of the Scrutiny Committees and the Chief 

Executive will meet as necessary to ensure the work of the Committees is co-
ordinated and that there is no duplication or overlap. 

 
7.6 General Operation 

 
 The Committees will work to a programme that they agree each year, based 

on priorities, time available and resources, but with the opportunity to include 
items during the year as the need arises. The committees will monitor their 
programmes and make adjustments as and when necessary. 

  
 The Strategic Overview and Performance and Audit Overview and Scrutiny 

Committees will construct mechanisms to improve the ways in which cross 
cutting issues are handled by both Committees. 

  
7.7 Scrutiny Process 
 
  The Scrutiny Committees will put in place measures and processes that 

facilitate public engagement.  These may include the involvement of ‘expert 
witnesses’, outside agencies and any other appropriate measures which will 
bring about a satisfactory outcome to Inquiries. 

 
7.8 Member Training 

 
Each Member serving on a Scrutiny Committee will be required to undertake 
development activities in relation to the scrutiny function. 
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Article 8 – Audit Committee 
 

8.1 Terms of Reference 

 

• To consider the internal Audit Manager’s annual report and opinion, and a 
summary of internal audit activity (actual and proposed) and the level of 
assurance it can give over the Council’s corporate governance 
arrangements. 

 

• To consider summaries of specific internal audit reports as requested. 
 

• To consider reports dealing with the management and performance of the 
providers of internal audit services. 

 

• To consider a report from internal audit on agreed recommendations not 
implemented within a reasonable timescale. 

 

• To consider the external auditor’s annual letter, relevant reports, and the 
report to those charged with governance. 

 

• To consider specific reports as agreed with the external auditor. 
 

• To comment on the scope and depth of external audit work and to ensure it 
gives value for money. 

 

• To liaise with the Audit Commission over the appointment of the Council’s 
external auditor. 

 

• To commission work from internal and external audit. 
 

• The implementation and regular monitoring of the Council’s treasury 
management policies and practices and to be responsible for ensuring 
effective scrutiny of the treasury management strategy and policies. 

 
8.2 Regulatory Framework 

 

• To review any issue referred to it by the Chief Executive or a Strategic Team 
officer, or any Council body. 

 

• To monitor the effective development and operation of risk management and 
corporate governance in the Council. 

 

• To monitor Council policies on ‘Raising Concerns at Work’ and the anti-fraud 
and anti-corruption strategy and the Council’s complaints process. 

 

• To oversee the production of the Authority’s Statement on Internal Control 
and to recommend its adoption. 

 

• To consider the Council’s arrangements for corporate governance and 
agreeing necessary actions to ensure compliance with best practice. 

 

• To consider the Council’s compliance with its own and other published 
standards and controls. 



2.15 

 
 

   Constitution 
August 2010 

 
8.3 Accounts 

 

• To review the annual statement of accounts. Specifically, to consider whether 
appropriate accounting policies have been followed and whether there are 
concerns arising from the financial statements or from the audit that need to 
be brought to the attention of the Council. 

 

• To consider the external auditor’s report to those charged with governance 
on issues arising from the audit of the accounts. 

 
8.4 Whipping 
 
 The Whip will not apply from any of the political groups on their respective 

Members of the Committee while they are taking part in audit business.  No 
political meetings of Audit Committee Members shall take place.  Each 
political group shall present to the Chief Executive at the start of each civic 
year a statement that demonstrates the necessary freedom of its Members 
from the whipping process on this Committee. 

 
 Each Member of the Committee will act in accord with protocols and 

guidance that the Council may determine. 
 
8.5 General Operation 
 

The Committee will work to a programme that they agree each year, based 
on statutory timescales, priorities, time available and resources, but with the 
opportunity to include items during the year as the need arises. The 
Committee will monitor their programmes and make adjustments as and 
when necessary. 

 
8.6 Member Training 
 
 Each Member serving on the Audit Committee will be required to undertake 

development activities in relation to the audit function.   
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Article 9 – Licensing and Regulation Committee 
 

9.1 Terms of Reference 

  The Council will appoint a Licensing and Regulation Committee with the 
responsibility for discharging the following functions: 

 
(a) To undertake the functions of a licensing committee under the 

Licensing Act 2003 and the Gambling Act 2005, and any Regulations 
made thereunder. 
 

(b) The responsibility for all general licensing matters including the power 
to hear and determine on behalf of the Council, any appeal by any 
person aggrieved by a decision of the Council where the initial right of 
appeal is to the Council. 

 
(c) To hear and determine matters, excluding those dealt with by the 

Development Control Committee, where it is proposed: 
 

(i) to take action that will alter the terms of or revoke any 
permission or licence previously granted by the Council; 

 
(ii) to refuse an application for a licence made to the Council in 

any case where there has been no objection from any 
consultee; 

 
(d) To hear and determine, within the policy approved by the Council, all 

applications for and relating to Sex Establishments. 
 
(e) To hear and determine new applications and renewals for gaming 

permits (amusement with prizes machines), and other licences and 
permits, in the following cases:- 

 
(i) in the case of a gaming permit, if the application is for three or 

more machines; or 
 
(ii) if, in the officers' view, there is already adequate provision of 

such facilities in the area; or 
 
(iii) in the case of other licences and permits where (b)(i) or (b)(ii) 

applies; 
 
(iv) Where applications or renewals for gaming permits 

(amusement with prizes machines) relate to applications under 
‘grandfather rights’ for a premises licence and variations 
thereto and no representations are received in respect of that 
application such determination will be delegated to the 
Council’s licensing officer. 

 
(v) Where new applications or renewals for gaming permits 

(amusement with prizes machines) relate to applications for up 
to two machines in total per premises in circumstances other 
than above, determination of that application will continue to be 
delegated to officers. 
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(f) To hear and determine any application where its nature requires that 
the applicant be given the opportunity to be heard before the Council 
makes a decision and where any appeal is to a body other than the 
Council. 

 
9.2 Whipping 
 
 The Whip will not apply from any of the political groups on their respective 

Members of the Committee while they are taking part in its business.  No 
political meetings of Licensing and Regulation Committee Members shall 
take place.  Each political group shall present to the Chief Executive at the 
start of each civic year a statement that demonstrates the necessary freedom 
of its Members from the whipping process on this Committee. 

 
 Each Member of the Committee will act in accord with protocols and 

guidance that the Council may determine. 
 
9.3 Member Training 
 
 Each Member serving on the Licensing and Regulation Committee will be 

required to undertake development activities in relation to the licensing and 
regulation functions.  Any Member not undertaking these development 
activities will be unable to serve on the Licensing and Regulation Committee. 
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Article 10 – Development Control Committee 

10.1 Terms of Reference 

The Council will appoint a Development Control Committee with the 
responsibility for discharging the following functions: 

(a) Statutory development and planning control 
 
(b) Statutory Building Control 
 
(c) All matters relating to public rights of way, traffic orders, street lighting, 

street naming and numbering and dangerous land (as defined in the 
Highways Act 1980) 

 
(d) Consideration and report on such matters as are referred to the 

Committee by Council and/or the Cabinet. 
 

10.2 Whipping 
 
 The whip will not apply from any of the political groups on their respective 

Members of the Committee while they are taking part in its business.  Each 
political group shall present to the Chief Executive at the start of each civic 
year a statement that demonstrates the necessary freedom of its Members 
from the whipping process on this Committee. 

 
 Each Member of the Committee will act in accord with protocols and guidance 

that the Council may determine. 
 
10.3 Local Code of Conduct for Councillors and Officers 
 
 All Members and officers involved in the Development Control Committee and 

the planning process will have due regard to, and abide by, the Local Code of 
Conduct adopted on 20 April 2000 (amended in December 2001) and 
contained in Part 5. 

 
10.4      Member Training 
 

Each Member of the Development Control Committee will be required to 
undertake appropriate training in relation to the development control function.  
Any Member not undertaking these training activities will be unable to serve 
on the Development Control Committee. 
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Article 11 - Standards Committee 

11.1 Composition 

The Council will appoint a Standards Committee comprising a maximum of 
four Independent Members, two District Councillors and two Parish 
Councillors. 

11.2 Terms of Reference 

(a) To undertake the functions of a Standards Committee as set out in the 
Local Government Act 2000 and the Local Government and Public 
Involvement in health Act 2007 

(b) To consider and determine complaints made to the Council alleging 
breaches of the Mandatory Code of Member Conduct in respect of 
both District Councillors and Town/Parish Councillors in the area of 
Stroud District Council. 

(c) To process the initial sifting and review of complaints either through a 
Sub-Committee or through joint arrangements with other 
Gloucestershire Principal Councils. 

(d) To refer to the Standards Board for England such complaints as 
exceptionally the Committee may consider should be dealt with by the 
Standards Board. 

(e) To refer to the First Tier Tribunal any case where the Standards 
Committee considers that the sanction available to it is inadequate. 

(f) To appoint such Sub-Committees as may be appropriate to deal with 
complaints alleging breaches of the mandatory Code of Member 
Conduct. 

(g) To formulate and to recommend to the Council local protocols 
governing the Council’s internal and external conduct, including the 
Whistle Blowing Policy. 

(h) To have general oversight of the Council’s Constitution (including 
procedure rules, Codes of Conduct of Behaviour and related 
protocols) and to recommend to the Council such changes as are 
considered appropriate 

(i) To give advice and guidance to Members on Members’ interests and 
the receipt and recording of gifts and hospitality. 

(j) To grant dispensations to Councillors and co-opted Members in 
accordance with the relevant regulations from requirements relating to 
interests set out in the Members’ Code of Conduct. 

(k) To receive and act on reports from: 

− First Tier Tribunal 

− Ethical Standards Officers 

− The Monitoring Officer. 

(l) To have oversight of complaints handling and Ombudsman 
investigations. 
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(m) To liaise with external agencies, in particular the Local Government 
Ombudsman and the District Auditor, in connection with any matter 
within the Committee’s terms of reference. 

(n) To undertake all the above roles in relation to the Town and Parish 
Councils in the Stroud District and the Members of those Councils. 
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Article 12 – Chief Executive’s Terms and Conditions of Service Panel 

12.1 Terms of Reference 

The Council will appoint a Chief Executive’s’ Terms and Conditions of 
Service Panel with the responsibility for discharging the following functions: 

(a) To recommend to Council the appointment, dismissal or retirement of 
the Chief Executive (Head of Paid Service) 

(b) To vary the terms and conditions of employment of the Head of Paid 
Service  

(c) To appoint Chief Officers 
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Article 13 - Joint Arrangements 

13.1 Arrangements to promote well-being 

The Council or the Cabinet, in order to promote the economic, social or 
environmental well-being of its area, may: 

(a) enter into arrangements or agreements with any person or body; 

(b) exercise on behalf of that person or body any functions of that person 
or body. 

13.2 Joint arrangements 

 The Council will make arrangements, as necessary, with one or more local 
authorities to carry out such functions as it considers appropriate.  These 
arrangements may involve the appointment of a Joint Committee. 

The Cabinet, as defined in Article 6, will make joint arrangements, as 
necessary, to carry out functions for which it is responsible.  These 
arrangements may involve the appointment of a Joint Committee. 

13.3 Appointments to a Joint Committee 

The Cabinet may appoint non-Cabinet Members to a Joint Committee 
provided: 

(a) the Joint Committee has functions for only part of the area of the 
Authority; 

(b) that area is smaller that two-fifths of the Authority by area or 
population; 

In all other cases, the Cabinet must appoint a Cabinet Member to a Joint 
Committee. 

13.4 Information on Joint Arrangements 

Details of any Joint Arrangements, including any delegations to Joint 
Committees, are set out in the Council’s Scheme of Delegation. 

13.5 Delegation to and from other local authorities 

The decision whether or not to accept such a delegation from another local 
authority shall be reserved to the Council meeting. 

13.6 Contracting out 

Provided there is no delegation of the Council’s discretionary decision 
making, the Cabinet may contract out to another body or organisation 
functions: 

(a) which may be exercised by an officer and which are subject to an 
order under section 70 of the Deregulation and Contracting Out Act 
1994; or 

(b) under contracting arrangements where the contractor acts as the 
Council’s agent under usual contracting principles. 
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Article 14 – Staff 

14.1 Management structure 

(a) General. The full Council may engage such staff as it considers 
necessary to carry out its functions; 

(b) Head of Paid Service, Monitoring Officer and Chief Financial 
Officer. The Council has designated the following statutory posts as 
shown: 

 Designation  Post 

 Head of Paid Service Chief Executive 

 Monitoring Officer Monitoring Officer 

 Chief Financial Officer  Head of Finance 

Such posts will have the functions described in Article 13.2–13.4 below; 

(c) Structure. The Head of Paid Service will determine and publicise a 
description of the overall staff structure of the Council and amend it as 
necessary. This is set out at Part 7 of this Constitution. 

14.2 Functions of the Head of Paid Service 

  The core role of the Head of Paid Service is:- 

(a) To have overall responsibility as policy adviser; 

(b) To have overall corporate management and operational responsibility 
(including overall management responsibility for all staff); 

(c) To provide professional advice to all parties in the decision making 
process (Cabinet, Overview and Scrutiny, Full Council and other 
Committees); 

(d) Together with the Monitoring Officer, to be responsible for a system of 
record keeping for all the local authority’s decisions (Cabinet or 
otherwise);  

(e) To represent the Council on partnership and external bodies (as 
required by statute or the local authority). 

  The Head of Paid Service will have responsibility for; 

  Discharge of functions by the Council. The Head of Paid Service will 
report to full Council on how the Council’s functions are co-ordinated, and the 
organisation of staff required for these functions. 

14.3 Functions of the Monitoring Officer 

The Monitoring Officer will have responsibility for: 

(a) Maintaining the Constitution. Ensuring an up-to-date version of the 
Constitution is widely available for consultation by Members, staff and 
the public, and available on the Council’s intranet and website; 

(b)  Ensuring lawfulness and fairness of decision making. After 
consulting with the Head of Paid Service and Chief Financial Officer, 
the Monitoring Officer will report to the full Council, or to the Cabinet in 
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relation to a Cabinet function, if s/he considers that any proposal, 
decision or omission would give rise to unlawfulness or if any decision 
or omission has given rise to maladministration. Such a report will 
have the effect of stopping the proposal or decision being 
implemented until the report has been considered; 

(c)  Supporting the Standards Committee. The Monitoring Officer will 
contribute to the promotion and maintenance of high standards of 
conduct through the provision of support and training to the Standards 
Committee; 

(d)  Receiving reports. The Monitoring Officer will receive and act on 
reports made by ethical standards officers and decisions of the case 
tribunals; 

(e)  Conducting investigations. To conduct investigations into matters 
referred by ethical standards officers and make reports or 
recommendations in respect of them to the Standards Committee; 

(f)  Proper officer for access to information. To ensure that Cabinet 
decisions, together with the reasons for those decisions and relevant 
officer reports and background papers are made publicly available as 
soon as possible; 

(g)  Advising whether Cabinet decisions are within the Budget and 
Policy Framework.  The Monitoring Officer will advise whether 
decisions of the Cabinet are in accordance with the Budget and Policy 
Framework; 

(h) Providing advice. To provide advice on the scope of powers and 
authority to take decisions, maladministration, financial impropriety, 
probity and budget and policy framework issues to all Councillors; 

(i)  Restrictions on posts. The Monitoring Officer cannot be the Head of 
Paid Service or Chief Financial Officer. 

14.4 Functions of the Chief Financial Officer 

The Chief Financial Officer will have responsibility for: 

(a)  Ensuring lawfulness and financial prudence of decision-making. 
After consulting with the Head of Paid Service and the Monitoring 
Officer, the Chief Financial Officer will report to the full Council, or to 
the Cabinet in relation to an Executive function, and the Council’s 
external auditor if he considers that any proposal, decision or course of 
action will involve incurring unlawful expenditure, or is unlawful and is 
likely to cause a loss or deficiency or if the Council is about to enter an 
item of account unlawfully; 

(b)  Administration of financial affairs. The Chief Financial Officer will 
have responsibility for the administration of the financial affairs of the 
Council; 

(c)  Contributing to corporate management. The Chief Financial Officer 
will contribute to the corporate management of the Council, in particular 
through the provision of professional financial advice; 

(d)  Providing advice.  The Chief Financial Officer will provide advice on 
the scope of powers and authority to take decisions, 
maladministration, financial impropriety, probity and budget and policy  
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 framework issues to all Councillors and will support and advise 
Councillors and officers in their respective roles; 

(e)  Give financial information. The Chief Financial Officer will provide 
financial information to the media, members of the public and the 
community. 

14.5 Duty to provide sufficient resources to the Monitoring Officer and Chief 
Financial Officer  

The Council will provide the Monitoring Officer and Chief Financial Officer 
with such officers, accommodation and other resources as are in its opinion 
sufficient to allow their duties to be performed. 

14.6 Conduct 

Staff will comply with the Staff Code of Conduct and the Protocol on 
Member/officer relations set out in Part 5 of this Constitution. 

14.7 Employment 

The recruitment, selection and dismissal of staff will comply with the Staff 
Employment Rules set out in Part 5 of this Constitution. 

14.8 Politically Restricted Posts 

A number of posts have been designated by the Council as being politically 
restricted for the purposes of Part 1 of the Local Government and Housing 
Act 1989.  Personal political activity is restricted in accordance with the Local 
Government Officers (Political Restrictions) Regulations 1990 and those 
regulations are deemed to be incorporated into the terms and conditions of 
the contract of employment of the post holders.  A list of such posts is kept 
and maintained by the Head of Human Resources. 
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Article 15 – Decision Making 

15.1 Responsibility for decision making 

The Council will issue and keep up to date a record of which individual or part 
of the Council has responsibility for particular types of decisions or decisions 
relating to particular areas or functions.  This record is set out in Part 3 of this 
Constitution. 

15.2 Principles of decision making 

All decisions of the Council, the Cabinet and officers will be made in 
accordance with the following principles: 

(a) the action must be proportionate to the desired outcome; 

(b)  after due consultation and the taking of professional advice from 
officers; 

(c) with respect for human rights; 

(d) with a presumption in favour of openness;  

(e)  with clarity of aims and desired outcomes; 

(f)  after due consideration of all objections  and 

(g)  after explaining what options were considered and giving the reasons 
for the decision.  

15.3 Decision making by the full Council 

Subject to Article 4, the Council meeting will follow the Council Procedure 
Rules set out in Part 4 of this Constitution when considering any matter. 

15.4 Decision making by the Cabinet 

Subject to Article 6, the Cabinet will follow the Executive Procedure Rules set 
out in Part 4 of this Constitution when considering any matter. 

15.5 Decision making by individual Cabinet Members 

Subject to Article 6, the individual Cabinet Members taking decisions in 
accordance with their terms of reference as set out in part 3 – 
Responsibilities for Functions will follow the Executive Procedure Rules set 
out in Part 4 of this Constitution. 

15.6 Recommendations of the Overview and Scrutiny Committees 

Subject to Article 7, the Overview and Scrutiny Committees will follow the 
Overview and Scrutiny Procedure Rules set out in Part 4 of this Constitution 
when considering any matter. 

15.7 Decision making by other Committees and Sub-Committees established 
by the Council 

Subject to Article 4, other Council Committees and Sub-Committees will 
follow those parts of the Council procedure rules set out in Part 4 of this 
Constitution as apply to them. 
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15.8 Decision making by Council bodies acting as tribunals  

The Council, a Councillor or an officer acting as a tribunal or in a quasi-
judicial manner or determining/considering (other than for the purpose of 
giving advice) the civil rights and obligations or the criminal responsibility of 
any person will follow a proper procedure which accords with the 
requirements of natural justice and the right to a fair trial contained in Article 
6 of the European Convention on Human Rights. 

15.9 Types Of Decision 

(a) Decisions reserved to full Council 

 Decisions relating to the functions listed in Article 4 will be made by 
the full Council and will not be delegated. 

(b) Key Decisions 

 The Local Authorities (Executive Arrangements) (Access to 
Information) (England) Regulations 2000 state that a key decision 
means a Cabinet decision which, is likely: 

(i) to result in the local authority incurring expenditure or making 
savings that are significant, having regard to the local 
authority’s budget for the service or function to which the 
decision relates; or 

(ii) to be significant in terms of its effects on communities living or 
working in an area comprising two or more Wards or electoral 
divisions in the area of the local authority 

subject to any guidance issued by the Secretary of State in 
relation to the meaning of ‘significant’. 

 By way of defining ‘significant’ for the Council’s purposes a key 
decision is: 

• any Executive decision which requires a budget expenditure or 
saving of £10,000 or more that is not in the budget presented 
to Council; 
 

• any Executive decision to vire £50,000 or more in the budget 
presented to Council; 

 

• any Executive decision where the outcome will have a 
significant impact on a significant number of people living or 
working in an area comprising two or more District Wards. 
 
A decision taker may only make a key decision in accordance 
with the requirements of the Executive Procedure Rules. 
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Article 16 – Finance, Contracts and Legal Matters 

16.1 Financial management 

The management of the Council’s financial affairs will be conducted in 
accordance with the financial rules set out in Part 4 of this Constitution. 

16.2 Contracts 

Every contract made by the Council will comply with the Contracts Procedure 
Rules set out in Part 4 of this Constitution. 

16.3 Legal proceedings 

The Legal Services Manager is authorised to institute, defend or participate 
in any legal proceedings in any case where such action is necessary to give 
effect to decisions of the Council or in any case where the Legal Services 
Manager considers that such action is necessary to protect the Council’s 
interests and he is satisfied as to the available evidence. 

16.4 Authentication of documents 

Where any document is necessary to any legal procedure or proceedings on 
behalf of the Council, it will be signed by the Legal Services Manager or any 
other person authorised by him, unless any enactment otherwise authorises 
or requires, or the Council has given requisite authority to some other person. 

16.5 Common Seal of the Council 

The common seal of the Council will be kept in a safe place in the custody of 
the Legal Services Manager. A decision of the Council, or of any part of it, 
will be sufficient authority for sealing any document necessary to give effect 
to the decision. The common seal will be affixed to those documents which, 
in the opinion of the Legal Services Manager, should be sealed. The affixing 
of the common seal must be attested by the Legal Services Manager or in his 
absence by a Principal Solicitor. 
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Article 17 – Review and Revision of the Constitution 

17.1 Duty to monitor and review the Constitution 

The Monitoring Officer will monitor and review the operation of the 
Constitution to ensure that the aims and principles of the Constitution are 
given full effect. 

Protocol for monitoring and review of Constitution by Monitoring 
Officer 

A key role for the Monitoring Officer is to be aware of the strengths and 
weaknesses of the Constitution adopted by the Council, and shall make 
recommendations for ways in which it could be amended in order to achieve 
the purposes set out in Article 1. 

In undertaking this task the Monitoring Officer may: 

(a) observe meetings of different parts of the Member and officer 
structure; 

(b) undertake an audit trail of a sample of decisions; 

(c) record and analyse issues raised with him/her by Members, officers, 
the public and other relevant stakeholders; and 

(d) compare practices in this authority with those in other comparable 
authorities, or national examples of best practice; 

(e) take such other action as s/he considers appropriate. 

17.2 Changes to the Constitution 

(a) Approval. Changes to the Constitution will only be approved by the 
full Council after consideration of the comments from the Monitoring 
Officer and the Standards Committee, except that routine changes to 
keep the Constitution up to date may be made by the Monitoring 
Officer. 

(b) Change from a Leader and Cabinet form of executive to 
alternative arrangements or vice versa. 

 Ensure that the Council takes reasonable steps to consult with local 
electors and other interested persons in the area when drawing up 
proposals.  
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Article 18 – Suspension, Interpretation and Publication of the 
 Constitution 

18.1 Suspension of the Constitution 

The Articles of this Constitution may not be suspended, except in accordance 
with the Council’s Procedure Rules. 

18.2 Interpretation 

The ruling of the Chair as to the construction or application of this Constitution 
or as to any proceedings of the Council shall not be challenged at any 
meeting of the Council. Such interpretation will have regard to the purposes 
of this Constitution contained in Article 1. 

18.3 Publication 

(a)  The Chief Executive will give a printed copy of this Constitution to 
each Member of the authority upon delivery to him of that individual’s 
declaration of acceptance of office on the Member first being elected 
to the Council. 

(b)  The Chief Executive will ensure that copies are available for 
inspection at the Council offices, Council website 
(www.stroud.gov.uk), libraries and other appropriate locations, and 
can be purchased by members of the local press and the public on 
payment of a reasonable fee. 

(c)  The Chief Executive will ensure that the summary of the Constitution 
is made widely available within the area and is updated as necessary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



2.31 

 
 

   Constitution 
August 2010 

ANNEXE A 

  PROTOCOL FOR COUNCILLOR CALL FOR ACTION 

1 Introduction 

 The Local Government and Public Involvement in Health Act 2007 introduced the 

Councillor Call for Action from 1 April 2009.  This protocol sets out how elected 

members of Stroud District Council can make use of this new power. 

2 What is a Councillor Call for Action?  

2.1 The prime aim of the Councillor Call for Action (CCfA) is to support elected 

members in achieving improvements for their local areas.  In their day to day roles 

councillors identify issues of significant concern to their communities.  They seek to 

resolve problems by talking to the Council and other service providers.  If they 

cannot resolve a particular issue they are now able to refer it to an overview and 

scrutiny committee for further investigation. 

2.2 The new legislation extends overview and scrutiny powers so that any member of 

the council (and not just a member of the relevant committee) can refer matters to 

an overview and scrutiny committee.  The Strategic Overview and Scrutiny 

Committee will exercise these functions. The matters that can be referred may 

include those that the Council and its partners are delivering through the local area 

agreement.   

2.3 The Police and Justice Act 2006 makes provision for a CCfA for crime and disorder 

and community safety issues.  In practice, referrals made relating to these issues 

should be dealt with in the same way as other CCfAs.   

3 Outline of the process 

a) Councillor resolves the issue at a local level. 

b) If this is not possible, the councillor refers the issue to the Chief Executive who 

will send it to the Chair and Vice Chair of the Strategic Overview and Scrutiny 

Committee. 

c) Relevant members, partners and officers agree how the CCfA is to be handled. 

d) The CCfA is considered at the next scheduled meeting of the Overview and 

Scrutiny  Committee unless the Chair accepts that the matter needs to be 

considered urgently, in which case a special meeting of the Committee will be 

arranged. 

e) The Overview and Scrutiny Committee agrees a resolution for the CCfA. 

Each of these areas is discussed in more detail as follows. 

4 Activity to resolve issue 

4.1 Before referring a matter to the Strategic Overview and Scrutiny  Committee it is 

important that councillors make use of existing mechanisms.  The emphasis is on 
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Councillors resolving issues at an early stage by making use of existing local 

mechanisms.   

4.2 Councillors will need to be able to demonstrate that they have taken reasonable 

steps to resolve the matter.   Appendix 1 provides some guidance on the sorts of 

activity that it is expected that a councillor will have undertaken before making a 

request to the Strategic Overview and Scrutiny Committee. 

5 Referral to overview and scrutiny  

5.1 If the councillor is unable to resolve the matter, then they will be able to refer the 

matter to the Strategic Overview and Scrutiny Committee.  

5.2 Councillors will be expected to exercise some judgment over what is referred to the 

Committee.  Issues that should be referred are those which have wider policy or 

strategic implications, are indicative of a broader issue or are particularly 

problematic. 

5.3 If a Councillor is satisfied that they have a viable CCfA, they should complete the 

form included at appendix 2. This formal notification should be sent to the Chief 

Executive. 

5.4 The Chair and Vice Chair of the Strategic Overview and Scrutiny Committee will 

consider the request and inform the Councillor whether they accept the CCfA.  In 

the event of disagreement, the matter will be referred to the Committee.  

5.5 Reasons the Chair and Vice Chair may not agree to take the CCfA forward to the 

Committee could include: 

• Insufficient information has been provided 

• More could be done to resolve the issue at a local level 

• The CCfA is, or has stemmed from, a vexatious complaint 

• The matter has recently been examined by overview and scrutiny  

• The matter is the subject of an ombudsman complaint or other official 

complaints procedure. 

• The matter falls under excluded matters.  For example: planning and licensing 

appeals. 

5.6 The Councillor has the opportunity to reply to the Chair and Vice Chair with further 

information to substantiate the CCfA. 

5.7 If the CCfA is accepted, the relevant Cabinet Members, senior officers and partners 

will be notified by the Chief Executive. 

6 Determining how each CCfA is to be handled 

6.1 To allow the Chair and Vice Chair of the Strategic Overview and Scrutiny 

Committee to make an informed decision, it is suggested that they hold a meeting 

with the relevant Councillor to agree how the CCfA is to be handled. This meeting 

would be an opportunity for them to agree the key questions to be answered, the 
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information required, who needs to be involved and the timescale.  

6.2 Relevant partners, Cabinet Members and senior officers should be involved in the 

CCfA at an early stage. It is necessary to get a balance between involvement to 

resolve issues at the earliest opportunity and not involving people unnecessarily.  

6.3 It is also a critical part of the process in making sure that councillors are fully aware 

of the roles, responsibilities and priorities of the organisations concerned.  This 

should help to ensure that neither the public nor Councillors have unrealistic 

expectations of what can be achieved. 

7 Role of the Strategic Overview and Scrutiny Committee 

7.1 The Strategic Overview and Scrutiny Committee will hear from relevant witnesses, 

including the Councillor submitting the CCfA, and will determine the matter as 

follows: 

• Write a report setting out the Committee’s findings and recommendations   

• Decide that it is a complex issue requiring further investigation and refer the 

matter to another body for more detailed scrutiny.  This could be another 

scrutiny committee or a task group set up specifically to look at a particular 

issue. 

• Decide not to make a report.  This might be because it is not considered to be 

the right time to consider a particular issue. 

7.2 In any event (subject to the rules on confidential and exempt information) the 

outcome of the meeting will be published and details sent to the Councillor who 

submitted the CCfA, relevant Cabinet Members and partners.   

7.3 Where Cabinet Members and partners are requested to take action to resolve a 

particular issue they will be asked to make a formal response to a future meeting of 

the Strategic Overview and Scrutiny Committee.  
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Appendix 1 

 
 
Examples of the steps which a councillor could be expected to have taken before 

submitting a councillor call for action to overview and scrutiny 

 

1) The relevant complaints procedures have been complied with 

If the issue appears to be that a standard service has not been provided, or not 

provided to a sufficient standard, then the Councillor should check that the relevant 

complaints procedure has been used, and that the service provider has responded to 

the complaint. 

 

2) The Head of Service has been approached 

The issue may at its core be that local people feel that the standard service is not the 

right one for local conditions, and therefore the matter may be a question of making 

some slight adjustments at management’s discretion. The Councillor would therefore 

be expected to have discussed the matter with the Head of Service in an attempt to 

secure the change.  Again, this could apply across the range of partner agencies. 

 

3) Relevant partnership bodies or local groups have been approached 

It is more likely though that matters which merit a Councillor Call for Action are more 

complicated than the former examples. One likely possibility is that the matter requires 

attention from a number of agencies acting in partnership. The Councillor should in 

such cases demonstrate that local partnership bodies have had an opportunity to 

respond.   

 

4) The relevant Cabinet Members have been approached 

The Councillor may come to the view that a pattern of conditions in the local area can 

only be addressed through a substantial policy change. In that case, the Strategic 

Overview and Scrutiny Committee will expect to see that the Councillor has 

approached the relevant Cabinet Members and at least given them a reasonable 

opportunity to respond. 
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Appendix 2 
 

Councillor call for action request 

 
To: Chief Executive 

c/o Democratic Services 
 

 Date: 
 
 
 
 
 
 
 
 
 

Summary of issue 
and why it should be 
raised with scrutiny 
committee: 

 
 
 
 
 
 
 
 
 

Action taken 
including list of 
people and 
organisations already 
contacted 

 
 
 
 
 

Key dates (if 
relevant) 

 

Signature:  
Name (printed):  

 
Continue on a separate sheet, if necessary 
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ANNEXE B 
 
 

STROUD DISTRICT COUNCIL 
 

PETITIONS SCHEME 
 
Petitions 
 
1.  The Council welcomes petitions and recognises that petitions are one way in which 
people can let us know their concerns. All petitions containing a minimum of 50 signatories 
sent or presented to the Council will receive an acknowledgement from the Council within 
10 working days of receipt. This acknowledgement will set out what we plan to do with the 
petition.  
 
2.  Paper petitions can be sent to Democratic Services, Ebley Mill, Stroud. GL5 4UB or be 
created, signed and submitted online by following this link [link] 
 
3.  Petitions can also be presented to a meeting of the Council. Details  of the dates and 
times of Council meetings can be found here  
http://www.stroud.gov.uk/docs/democ/comm_index.asp?doit=committee&id=CNCL&cid=8.  
If you would like to present your petition to the Council, or would like your Councillor or 
someone else to present it on your behalf, please contact Democratic Services on 01453 
754331 or democratic.services@stroud.gov.uk at least 10 working days before the meeting 
and they will talk you through the process. If your petition has received 1100 signatures or 
more it will also be scheduled for a Council debate [link here to section on Full Council 
Debates http://www.stroud.gov.uk/info/constitution/Pt4_procedure_rules_0509.pdf] and if 
this is the case we will let you know whether this will happen at the same meeting or a later 
meeting of the Council. 
 
What are the guidelines for submitting a petition? 
 
4.  Petitions submitted to the Council must include:- 
 

• a clear and concise statement covering the subject of the petition. It should   state 
what action the petitioners wish the Council to take 

• the name and address and signature of any person supporting the petition. This may 
be an address where the signatory lives, works or studies. 

 
5.  Petitions should be accompanied by contact details, including an address, for the petition 
organiser. This is the person we will contact to explain how we will respond to the petition. 
The contact details of the petition organiser will not be placed on the website. If the petition 
does not identify a petition organiser, we will contact the first signatory to the petition to 
agree who should act as the petition organiser. 
 
6.  Petitions which are considered to be vexatious, abusive or otherwise inappropriate will 
not be accepted. We will explain the reasons for this in our acknowledgement of the petition. 
In the period immediately before an election or referendum we may need to deal with your 
petition differently – if this is the case we will explain the reasons and discuss the revised 
timescale which will apply. If a petition does not follow the guidelines set out above, the 
Council may decide not to do anything further with it. In that case, we will write to you to 
explain the reasons. 
 
 
 
 
 
What will the Council do when it receives my petition? 
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7.  An acknowledgement will be sent to the petition organiser within 10 working days of 
receiving the petition. It will let them know what we plan to do with the petition and when 
they can expect to hear from us again. It will also be published on our website. 
If we can do what your petition asks for, the acknowledgement may confirm that we 
have taken the action requested and the petition will be closed. If the petition has enough 
signatures to trigger a Council debate (1,100), or a senior officer giving evidence (550), then 
the acknowledgment will confirm this and tell you when and where the meeting will take 
place.  If the petition needs more investigation, we will tell you the steps we plan to take. 
 
8.  If the petition applies to a planning or licensing application, is a statutory petition (for 
example requesting a referendum on having an elected mayor), or on a matter where there 
is already an existing right of appeal, such as council tax banding and non-domestic rates, 
other procedures apply. Further information on all these procedures and how you can 
express your views is available here (insert links). 
 
9.  To ensure that people know what we are doing in response to the petitions we receive, 
the details of all the petitions submitted to us will be published on our website, except in 
cases where this would be inappropriate. Whenever possible we will also publish all 
correspondence relating to the petition (all personal details will be removed). When you sign 
an e-petition you can elect to receive this information by email. We will not send you 
anything which is not relevant to the e-petition you have signed, unless you choose to 
receive other emails from us. [link to account settings when available] 
 
How will the Council respond to petitions? 
 
10. Our response to a petition will depend on what a petition asks for and how many people 
have signed it, but may include one or more of the following:- 
 

• taking the action requested in the petition 

• considering the petition at a Council meeting 

• holding an inquiry into the matter 

• undertaking research into the matter 

• holding a public meeting 

• holding a consultation 

• holding a meeting with petitioners 

• referring the petition for consideration by the Council’s Overview and Scrutiny 
Committee(s)* 

• calling a referendum 

• writing to the petition organiser setting out our views about the request in 
the petition 
 

*Overview and Scrutiny Committees are Committees of Councillors who are responsible for 
scrutinising the work of the Council – in other words, the Overview and Scrutiny Committee 
has the power to hold the Council’s decision makers to account. 
 
11. In addition to these steps, the Council will consider all the specific actions it can 
potentially take on the issues highlighted in a petition. The table below gives some 
examples. 
 
 
 
Petition subject Appropriate steps 
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Alcohol related 
crime 
and disorder 
 

If your petition is about crime or disorder linked to alcohol 
consumption, the Council will, among other measures, consider 
the case for placing restrictions on public drinking in the area by 
establishing a designated public place order or, as a last resort, 
imposing an alcohol disorder zone. When an alcohol disorder 
zone is established the licensed premises in the area where 
alcohol related trouble is being caused are required to 
contribute to the costs of extra policing in that area. The 
Council’s response to your petition will set out the steps we 
intend to take and the reasons for taking this approach. 

Anti-social 
behaviour (ASB) 
 

As the elected representatives of your local area, as social 
landlord and licensing authority, the Council has a significant 
role to play in tackling anti-social behaviour. The Council, in 
conjunction with our partners in the local Safer and Stronger 
Communities Partnership, have set out minimum service 
standards for responding to issues of anti-social behaviour, you 
can find more details about these standards here [insert link]. 
 
When responding to petitions on ASB, we will consider in 
consultation with our local partners, all the options available to 
us including the wide range of powers and mechanisms we 
have to intervene as part of our role as social landlord and 
licensing authority. For example, we will work with the 
neighbourhood policing team in the affected area to identify 
what action might be taken including what role CCTV might 
play, consider identifying a dedicated contact within the Council 
to liaise with the community and neighbourhood partners on 
issues of ASB in the area in question and, where appropriate, 
we will alert the Safer and Stronger Communities  Partnership 
and Strategic Overview and Scrutiny Committee to the issues 
highlighted in the petition. 

Under-performing 
health services 
 

We will work with local health partners to consider the matter 
raised in the petition including, where appropriate, exploring 
what role the Local Involvement Network (LINk) might have 
in reviewing and feeding back on the issue (the LINk is run by 
local individuals and community groups and independently 
supported – their role to find out what people want in terms 
of local health services, monitor those services and to use their 
powers to hold them to account). The County Council’s Health, 
Community and Care Scrutiny Committee will also be alerted to 
the petition and where the matter is sufficiently or potentially 
serious, the issue will be referred to them to consider for 
review. 

 
12.  If your petition is about something over which the Council has no direct control (for 
example the local railway or hospital) we will consider making representations on behalf of 
the community to the relevant body. The Council works with a large number of local partners 
[link to list of LAA partners] and where possible will work with these partners to respond to 
your petition. If we are not able to do this for any reason (for example if what the petition 
calls for conflicts with Council policy), then we will set out the reasons for this to you. You 
can find more information on the services for which the Council is responsible here 
http://www.stroud.gov.uk/home.asp. If your petition is about something that a different 
Council is responsible for we will give consideration to what the best method is for 
responding to it. This might consist of simply forwarding the petition to the other Council, but 
could involve other steps. In any event we will always notify you of the action we have 
taken. 
 
Full Council Debates 
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13.  If a petition contains more than 1,100 signatures it will be debated by the full Council 
unless it is a petition asking for a Senior Council Officer to give evidence at a public 
meeting. This means that the issue raised in the petition will be discussed at a meeting 
which all Councillors can attend. The Council will endeavour to consider the petition at its 
next meeting, although on some occasions this may not be possible and consideration will 
then take place at the following meeting. The petition organiser will be given five minutes to 
present the petition at the meeting and the petition will then be discussed by Councillors for 
a maximum of 15 minutes. The Council will decide how to respond to the petition at this 
meeting. They may decide to take the action the petition requests, not to take the action 
requested for reasons put forward in the debate, or to commission further investigation into 
the matter, for example by a relevant Committee. Where the issue is one on which the 
Council Executive are required to make the final decision, the Council will decide whether to 
make recommendations to inform that decision. The petition organiser will receive written 
confirmation of this decision within 28 working days. This confirmation will also be published 
on our website. 
 
Officer evidence 
 
14.  Your petition may ask for a Senior Council Officer (Chief Executive and Strategic Team 
and Heads of Service) to give evidence at a public meeting about something for which the 
Officer is responsible as part of their job. For example, your petition may ask a Senior 
Council Officer to explain progress on an issue, or to explain the advice given to elected 
Members to enable them to make a particular decision. If your petition contains at least 550 
signatures, the relevant Senior Officer will give evidence at a public meeting of the Council’s 
relevant Overview and Scrutiny Committee. A list of the Senior staff that can be called to 
give evidence can be found here. (Link)You should be aware that the Overview and Scrutiny 
Committee may decide that it would be more appropriate for another Officer to give 
evidence instead of any Officer named in the petition – for instance if the named officer has 
changed jobs. The Committee may also decide to call the relevant Councillor to attend the 
meeting. Committee Members will ask the questions at this meeting, but you will be able to 
suggest questions to the Chair of the Committee by contacting Democratic Services on 
01453 754331 democratic.services@stroud.gov.uk up to three working days before the 
meeting. 
 
E-petitions 
 
15.  The Council welcomes e-petitions which are created and submitted through our website 
[link]. E-petitions must follow the same guidelines as paper petitions as set out in this 
Scheme. The petition organiser will need to provide us with their name, postal address and 
email address. The postal address may be an address where the signatory lives, works or 
studies. You will also need to decide how long you would like your petition to be open for 
signatures. Most petitions run for six months, but you can choose a shorter or longer 
timeframe, up to a maximum of 12 months. 
 
16.  When you create an e-petition, it may take five working days before it is published 
online. This is because we have to check that the content of your petition is suitable before it 
is made available for signature. 
 
17.  If we feel we cannot publish your petition for some reason, we will contact you within 
this time to explain. You will be able to change and resubmit your petition if you wish. If you 
do not do this within 10 working days, a summary of the petition and the reason why it has 
not been accepted will be published under the ‘rejected petitions’ section of the website. 
 
18. When an e-petition has closed for signature, it will automatically be submitted to 
Democratic Services. In the same way as a paper petition, you will receive an 
acknowledgement within 10 working days. If you would like to present your e-petition to a 
meeting of the Council, please contact Democratic Services on 01453 754331 or 
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democratic.services@stroud.gov.uk within 10 working days of receipt of the 
acknowledgement. 
 
19. A petition acknowledgement and response will be emailed to everyone who has signed 
the e-petition and elected to receive this information. The acknowledgment and response 
will also be published on this website. 
 
How do I ‘sign’ an e-petition? 
 
20. You can see all the e-petitions currently available for signature here [insert link]. 
 
21.  When you sign an e-petition you will be asked to provide your name, your postcode and 
a valid email address. When you have submitted this information you will be sent an email 
to the email address you have provided. This email will include a link which you must click 
on in order to confirm the email address is valid. Once this step is complete your ‘signature’ 
will be added to the petition. People visiting the e-petition will be able to see your name in 
the list of those who have signed it but your contact details will not be visible. 
 
What can I do if I feel my petition has not been dealt with properly? 
 
22.  If you feel that we have not dealt with your petition properly, the petition organiser has 
the right to request that the Council’s relevant Overview and Scrutiny Committee review the 
steps that the Council has taken in response to your petition. It is helpful to everyone, and 
can improve the prospects for a review if the petition organiser gives a short explanation of 
the reasons why the Council’s response is not considered to be adequate. 
 
23. The Committee will endeavour to consider your request at its next meeting, although on 
some occasions this may not be possible and consideration will take place at the following 
meeting. Should the Committee determine we have not dealt with your petition adequately, 
it may use any of its powers to deal with the matter. These powers include instigating an 
investigation, making recommendations to Cabinet (the Council’s  Executive) and arranging 
for the matter to be considered at a meeting of the full Council. 
 
25. Once the review has been considered the petition organiser will be informed of the 
results within 5 working days. The results of the review will also be published on our 
website. 
 


